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INITIAL ASSESSMENT FORM
DATE:  	


1) PERSONAL DATA:

Name: 	Email:   	

Company: 	Job Title:  	

Address:  	

Work Phone Number: 	Mobile:   	


2) INTERESTS:

Language program of interest/need:   ☐ LANGUAGE COURSES	☐ TRANSLATION SERVICES
· CAMBRIDGE ENGLISH EXAMS

Class arrangement:	☐ Corporate Group	☐ Private Group	☐ Individual

AREAS TO FOCUS ON:

Conversation ☐ Writing ☐ Reading ☐


OTHER AREAS OF NEED:
Marketing ☐ Business ☐ Finance ☐
General Conversation ☐
Other (specify):  	






Other (specify):   	



3) IMPORTANT INFORMATION:

· Language in which you got your education:  	
· Other languages you have good knowledge of:  	
· Available time for homework?	Yes ☐	No ☐
· Have you previously studied the target language?	Yes ☐	No ☐


Where?	 How long?   	

When?	 Level reached:   	


If classes will be held at your location, indicate available equipment:

DVD player and TV ☐	or	PC or notebook with DVD & speakers ☐

[bookmark: _GoBack]Preferred Class Schedule:

Preferred option: Days: 	Time: from 	to  	

2nd option: Days: 	Time: from 	to  	

Example: 1st Option: Days: _Mondays & Wednesdays 	Time: From: 7:30am_ to: _9am 	    2nd Option: Days: _Tuesdays & Thursdays 	Time: From: 5pm_ to:_6:30pm_

♦ Program start date:  	



4) INDIVIDUAL NEEDS SURVEY

Please indicate the importance of each of the items below by checking one of the boxes below from 0-2 (“0” being not important for your needs, “1” being somewhat important, and “2” being very important for your language goals).

I NEED TO IMPROVE THE FOLLOWING SKILLS:
	
	0
	1
	2

	Listening
	
	
	

	Speaking
	
	
	

	Reading
	
	
	

	Writing
	
	
	



I NEED TO USE THE “TARGET” LANGUAGE FOR THE FOLLOWING:
Mark all that apply and add an asterisk to the three most important items (last column)

	
	0
	1
	2
	*

	Everyday conversation and informal gatherings
	
	
	
	

	Shopping
	
	
	
	

	Getting around town
	
	
	
	

	Reading newspapers and magazines
	
	
	
	

	Social/cultural information
	
	
	
	

	Understanding and speaking at formal meetings
	
	
	
	

	Using the telephone
	
	
	
	

	Presentation skills for business, training courses or seminars
	
	
	
	

	Communicating with clients
	
	
	
	

	Business etiquette
	
	
	
	

	Traveling
	
	
	
	

	Other (specify):
	
	
	
	

	Other (specify):
	
	
	
	




LEARNING PREFERENCES (mark all that apply):
1. Which activities help you learn languages more effectively:
a) ☐ Memorization of expressions e) ☐ Repeating what you hear
b) ☐ Conversation f) ☐ Studying grammar
c) ☐ Listening to dialogues/texts g) ☐ Written exercises
d) ☐ Reading h) ☐ Role-play

2. When you speak, you prefer to be corrected:
a) ☐ Immediately after an error
b) ☐ Later, at the end of an activity



3. You like learning from:
a) ☐ Video materials
b) ☐ Audio materials
c) ☐ Print materials




Write any additional information you think is relevant to your language needs and goals:
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